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Introduction
This lecturer’s guide is an accompaniment to the learner’s guide for the unit
CPCCOHS2001A Apply OHS requirements, policies and procedures in the construction
industry, and will support you in the delivery and assessment of that unit. It also
provides some suggestions to assist you in delivering and assessing the knowledge
and skills learners need to participate in work health and safety (WHS) processes to
protect workers’ own health and safety, and that of others.
Areas of explanation in the unit include:
•
•
•
•
•

relevant legislation
hazards and risks
workplace personnel and procedures relevant to WHS
common construction site hazards and risk management measures
emergency response.

This unit applies to individuals who require a fundamental knowledge of WHS to carry
out their own work, which may be in a defined context under direct supervision or with
some individual responsibility.
Note: The term ‘WHS’ (work health and safety) is used in this guide, rather than
‘OHS’ (occupational health and safety) which is used in the unit of competency.

Delivery and assessment overview
It is intended that this unit will be delivered face-to-face in a classroom environment,
utilising the content and activities provided in the learner’s guide. It is recommended
that you integrate workshop activities into your delivery to provide learners with
hands-on experience and the opportunity to develop and demonstrate their
competency in the required skills and knowledge for the unit. There will also be
hands-on learning opportunities provided within the work placement component of
the course, and we encourage you to leverage these as part of your delivery and
assessment strategy.
Two assessments are provided for this unit; however, please note that these are
suggested assessment activities only and you are welcome to replace them with
your preferred assessment tools. You will need to ensure that your assessment
methodology meets the requirements of the unit – specifically that it must include direct
observation of tasks in real or simulated work conditions.
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To meet this requirement for this unit, we have created an ‘observation checklist’ for
Assessment 1. You can perform this assessment yourself in a workshop (simulated
workplace), on the job or during work placement. It may also be appropriate to ask
the work placement supervisor to provide third-party evidence by completing the
observation checklist.
Note: Because this unit is part of other building and construction qualifications,
these resources may be used outside of the Certificate II in Building and
Construction (Pathway – Trades) course.

Qualification overview
This unit of competency, CPCCOHS2001A Apply OHS requirements, policies and
procedures in the construction industry, forms part of Certificate II in Building and
Construction (Pathway – Trades), a pre-vocational course for learners seeking to gain
an apprenticeship in the building and construction industry. The focus of this course is
on developing relevant technical, vocational and interpersonal competencies as well
as skills, knowledge and experiences that may be transferable to other industry areas.
Learners will also gain employability skills relevant to an entry level employee of the
industry.
The first component of the course consists of seven core units of competency (common
to 11 construction trades) and a period of work placement. This component, which
would typically be delivered over a one-year period, is designed to provide learners
with a tradesperson’s introduction to the building and construction industry.
In the second component of the course, typically undertaken in the second year of
study, learners will choose from 10 trade-specific streams of units of competency that
enable them to focus their learning on a particular trade such as bricklaying, painting or
carpentry.
To progress further in the industry, beyond this introductory level, learners will then
need to gain an apprenticeship in their chosen trades area, or pursue further training
within the building and construction field.
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Unit overview
This unit describes the performance outcomes, skills and knowledge required to apply
OHS requirements, policies and procedures in the construction industry.
No licensing, legislative, regulatory or certification requirements apply to this unit at the
time of endorsement.
The full unit of competency is provided for you at Annex A to this guide.

Resources and preparation
To deliver this unit effectively you will need to familiarise yourself with the learner’s
guide. While there aren’t many physical resources required, you will need to take with
you to class some examples of some of the documents and some stories/articles to
prompt discussion.
You will need to provide learners with access to:
•

computers with internet access.

All websites noted in this guide need to be checked before a topic is delivered, as
addresses can change without notice. Resources noted in this guide may also vary
across regions, especially where state/territory legislation is referenced. Please review
these in context with your own local requirements.
Learners are required to provide the following materials for in-class work and the
activities:
•

an A4 notepad

•

an A4 file for notes, handouts and printed documents

•

pens, pencils, eraser and highlighters.

Any specific preparation is described in the ‘Delivery strategy’ section of this guide.
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The learner’s guide
Format and intent
In the learner’s guide, you’ll find a variety of material to help you deliver this unit. This
includes:
•

text, images and diagrams

•

activities including discussions, research and written activities, all related to the
content most recently covered.

All activities are designed to be written directly into the learner’s guide. When learners
have finished the unit, their guide should be complete and able to be used as a reliable
reference in the future. For this to be the case, the activities need to be checked and/or
discussed to give learners the opportunity to correct any incorrect answers and finish
off any incomplete activities.
The learner’s guide also contains the two suggested assessments for this unit.
Note: The learner’s guide is not intended to be content-heavy, and it is not a
textbook. It is designed to complement your classroom delivery and provide
learners with a summary of the unit content.

Content
The content is divided into 13 sections and there are several topics within each section.
In Section 1 of their guide, learners will learn about the legislation underpinning WHS
practice today. They will learn about the duties of employers and employees under
state and territory WHS Acts and be exposed to some other publications which support
health and safety legislation.
Section 2 looks at health and safety personnel and WHS committees, their duties and
responsibilities.
In Section 3 learners will find out how to identify and assess hazards and risks on a
construction site and apply the hierarchy of control.

© WestOne Services 2014
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Section 4 looks at WHS reporting and documentation, including job safety analysis
(JSA), safe work method statements (SWMSs), hazard reports and incident/accident
reports.
In Section 5 learners are introduced to construction site facilities and management,
including amenities, signs and barricades, traffic management and housekeeping.
Section 6 examines the personal protective equipment (PPE) learners are likely to
encounter on the construction site and examines what their responsibilities are.
Section 7 introduces learners to the safe handling of plant and equipment.
Section 8 looks at the hazardous materials and substances that may be found on a
construction site, safety data sheets and the issues involved in the identification and
handling of asbestos-containing materials (ACM).
Sections 9–12 explore a range of safety topics such as working at heights and in
confined spaces, electrical safety, noise and excavations. Learners find out about the
types of hazards they may encounter in the workplace; the sorts of measures in place
to protect them; and what their role will be in maintaining workplace safety.
Section 13 covers emergencies and emergency response on a construction site. This
topic includes information about fire equipment, first aid and evacuation.
Learners should be encouraged to begin the activities required for their
Assessment 2 portfolio after delivery of the content in the sections indicated in
this table.
Section

Assessment 2

Section 1 – Legislation and standards

Activity 1 – Legislation and WHS
responsibilities

Section 3 – Hazards and risks

Activity 2 – Identifying hazards and
minimising risks

Section 4 – Reporting and documentation

Activity 3 – Preparing to work safely
Activity 4 – Hazard/incident/accident
reporting

Section 5 – Site management

Activity 5 – Site management

Section 6 – Personal protective equipment

Activity 6 – Safety scavenger hunt

Section 8 – Working with hazardous
materials and substances

Activity 7 – Hazardous materials/
substances
Activity 8 – Asbestos code of practice

Section 13 – Emergencies

Activity 9 – Responding to an emergency
Activity 10 – Safe practice on the worksite

Information about the assessment portfolio can be found at Annex C to this guide.
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Delivery strategy
This section provides suggestions to help you deliver this unit and achieve the desired
learning outcomes. A delivery guide showing how the activities in the learner’s guide
map to the unit of competency is provided at Annex B to this guide.
Throughout the learner’s guide are a series of activities, discussion points and case
studies designed to assist learners to retain and engage with the content. You should
look through these before each session to ensure that you are able to guide any
learners who need assistance. If you have not done so already, get a copy of the
learner’s guide and familiarise yourself with it.
Some activities require learners to work in pairs or groups. You may need to put
learners into these pairs or groups yourself to improve participation and outcomes,
rather than leaving learners to decide who to work with.
The following table provides some ideas that may be useful to you in preparing for, or
facilitating, specific activities in the learner’s guide.
Activity

Suggestion

Activity 1.1

Learners will need access to internet-enabled computers
for these activities. Allow them enough time to locate the
information they need.

Legislation in your state or
territory
Activity 1.2
Your WHS regulator

You may wish to direct learners to the Safe Work Australia
website <www.safeworkaustralia.gov.au> as a starting point
for these activities.

Activity 1.3
Guidance material
Activity 2.2
ECO members

Activity 3.1
Minimising hazards
Activity 3.5
Finding a solution – part 1
Activity 3.6

It is expected that the personnel in ECO roles at the current
location will be identified. You may need to provide contact
information for WHS personnel to support learners in this
activity.
As learners are likely to have little or no experience on a
construction site, prepare some examples of hazards as
examples to encourage discussion.
Encourage learners to distinguish between hazards that can
be safely controlled by individuals and those that require
specialist intervention.

Finding a solution – part 2
Activity 3.7
Controlling hazards

© WestOne Services 2014
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Activity 4.1
Filling out a JSA

Activity 5.2
Blind spot
Activity 5.3
The environment
Activity 8.1
Asbestos code of practice

CPCCOHS2001A

Provide an example of a completed JSA or demonstrate the
first steps of an example task.
Prepare some examples of home, school or workplace
activates for learners who have difficulty thinking up
something for themselves.
If practicable, create physical barriers in the classroom and
have learners move around the space to demonstrate ‘blind
spots’ to learners who have not yet driven a vehicle,
Prepare examples of environmental policies and practices
used in the learners’ current locations before encouraging
them to consider their work placement experience.
Learners will need access to internet-enabled computers
for these activities. Allow them enough time to locate the
information they need.
Alternatively, provide copies of the Code of Practice for
the Management and Control of Asbestos in Workplaces
[NOHSC: 2018 (2005)]. The code of practice is available
for download from the Safe Work Australia website
<www.safeworkaustralia.gov.au>.

Activity 8.2
Hazardous substance
warnings
Activity 8.3
Reading an SDS
Activity 9.1
Assessing the risk
Activity 10.1
Testing and tagging
Activity 11.2
Avoiding unhealthy noise
levels
Activity 12.1
Underground services
Activity 13.1
Emergency procedures

12

Learners will need access to internet-enabled computers
for these activities. Allow them enough time to locate the
information they need.
Provide examples of an SDS for various substances
including a solid, a liquid and a gas.
Provide examples of safe work method statements
(SWMSs) that have been completed for high-risk activities
on a construction site.
Show learners examples of tagged electrical equipment at
their current location.
Use this activity as an opportunity to discuss the employer’s
and the employee’s duty of care.

Learners will need access to internet-enabled computers
for these activities. Allow them enough time to locate the
information they need.
Show learners the location of fire extinguishers, first aid kits
and emergency signage at their current location.
You may need to provide contact information for WHS
personnel and evacuation procedures for the current
location to support them in this activity.

BC2095
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Delivery strategy

Activity 13.2
Learning first aid
Activity 13.3
First aid
Activity 13.6
Fire extinguishers – part 2
Activity 13.7
Emergency services

Learners will need access to internet-enabled computers
for these activities. Allow them enough time to locate the
information they need.
You may need to provide contact information for WHS
personnel at the current location to support learners in this
activity.
Provide one or more fire extinguishers for learners to
examine. Make sure that they handle the equipment safely.
Learners will need access to internet-enabled computers
for these activities. Allow them enough time to locate the
information they need.

Please refer to the delivery guide at Annex B to this guide to see the mapping of
activities to the unit of competency.
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Assessment summary
Two assessments for this unit are designed to assess competency in the five elements
of the unit.
Please note that these are suggested assessment activities only and you are
welcome to replace them with your preferred assessment tools. You will need to ensure
that your assessment methodology meets the requirements of the unit.
You can perform the observation required in Assessment 1 in a workshop (simulated
workplace), on the job or during work placement. It may also be appropriate to ask
the work placement supervisor to provide third-party evidence by completing the
observation checklist.
There are two components to the assessment.
1.

An observation checklist.

2.

A portfolio of activities to be completed by the learner during the delivery period
and work placement and submitted at the conclusion of the unit.

Suggested answers for some activities in Assessment 2 are provided at Annex E to this
guide.
A matrix is included at Annex D to this guide, showing how the assessment tasks map
to the unit performance criteria.

Preparation
Please note that for some assessment activities, you will need to make arrangements
and set up elements such as the evacuation. You should also consider how best to
schedule these activities to enable observation for assessment purposes.
Documents such as checklist and report templates have been provided for
Assessment 2; however, you may wish to substitute those with your own.

Results and appeals
Please refer to your training organisation or association website for information about
the assessment process.

© WestOne Services 2014
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Annex A – Unit details
Unit title

Apply OHS requirements, policies and procedures in the
construction industry

Descriptor

This unit of competency specifies the outcomes required to carry
out OHS requirements through safe work practices at any on
or off-site construction workplace. It requires the performance
of work in a safe manner through awareness of risks and work
requirements, and the planning and performance of safe work
practices with concern for personal safety and the safety of others.

National code

CPCCOHS2001A

Employability skills

This unit contains employability skills.

Prerequisite units

Nil

Application

This unit of competency covers fundamental OHS necessary
to undertake work tasks within any sector in the construction
industry. It includes the identification of hazardous materials,
including asbestos, and compliance with legislated work safety
practices. It does not cover removal of asbestos, which is a
licensed activity.
The unit relates directly to the general induction training program
specified by the National Code of Practice for Induction for
Construction Work (ASCC 2007) required to enter a construction
work site. Completion of unit CPCCOHS1001A covers this
requirement.

Element 1 Identify and assess risks
1.1 Hazards in the work area are identified, assessed and reported to designated
personnel.
1.2 Safety risks in the work area are identified, assessed and reported to designated
personnel.
1.3 Safe work practices, duty of care requirements and safe work instructions are
followed for controlling risks.
1.4 OHS, hazard, accident or incident reports are contributed to according to workplace
procedures and Australian government and state or territory OHS legislation and
relevant information.
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Element 2 Identify hazardous materials and other hazards on work sites
2.1 Hazardous materials on a work site are correctly identified and, if appropriate,
handled and used according to company and legislated procedures.
2.2 Measures for controlling risks and construction hazards are applied effectively and
immediately.
2.3 Hazardous materials that have safety implications for self and other workers are
secured immediately they are identified, using appropriate signs and symbols.
2.4 Asbestos-containing materials are identified on a work site and reported to designated
personnel.

Element 3 Plan and prepare for safe work practices
3.1 Correct personal protective equipment and clothing for each area of construction
work are identified, worn, correctly fitted, used and stored according to enterprise
procedures.
3.2 Selection of tools, equipment and materials, and organisation of tasks are performed
in conjunction with other personnel on site and in accordance with enterprise
procedures.
3.3 Required barricades and signage are determined and erected at the appropriate site
location.
3.4 Material safety data sheets (MSDS), and job safety analysis (JSA) and safe work
method statements relevant to the work to be carried out are identified and applied.

Element 4 Apply safe work practices
4.1 Tasks are performed in a manner that is safe for operators, other personnel and the
general community in accordance with legislative requirements, and enterprise policies
and procedures.
4.2 Plant and equipment guards are used in accordance with manufacturer specifications,
work site regulations and Australian standards where applicable.
4.3 Procedures and relevant authorities for reporting hazards, incidents and injuries are
used.
4.4 Prohibited tools and equipment in areas with identified asbestos are recognised and
not used.
4.5 Work site safety signs and symbols are identified and followed.
4.6 Work site area is cleared and maintained to prevent and protect self and others from
incidents and accidents and to meet environmental requirements.

2
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Element 5 Follow emergency procedures
5.1 Designated personnel are identified in the event of an emergency for communication
purposes.
5.2 Safe workplace procedures for dealing with accidents, various types of fire and
other emergencies are followed, including identification or use, if appropriate, of fire
equipment within scope of responsibilities.
5.3 Emergency response and evacuation procedures are known, practised and carried
out effectively when required.
5.4 Emergency first aid treatment of minor injuries is carried out correctly and details of
any treatment administered are reported accurately to designated personnel as soon
as possible.
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Required skills and knowledge
Required skills

4

•

ability to accurately recognise OHS hazards, including asbestos and take all
opportunities to alleviate safety problems in a variety of construction work sites
and environments

•

capacity to deal calmly and effectively with any potential safety problems and
work closely with other team members and supervisors to ensure safe working
conditions are maintained

•

communication skills to:
◦◦

determine and report hazards and risks

◦◦

enable clear and direct communication, using questioning to identify and
confirm requirements, share information, listen and understand

◦◦

follow instructions

◦◦

read and interpret:
▪▪

MSDS, JSA and safe work method statements

▪▪

other relevant documentation

◦◦

use language and concepts appropriate to cultural differences

◦◦

use and interpret non-verbal communication, such as hand signals

◦◦

written skills to contribute to reports

•

identifying and accurately reporting to appropriate personnel any faults in tools,
equipment or materials

•

organisational skills, including the ability to plan and set out work

•

teamwork skills to work with others to action tasks and relate to people from a
range of cultural and ethnic backgrounds and with varying physical and mental
abilities

•

technological skills to:

Annex A

◦◦

use a range of mobile technology, such as two-way radio and mobile phones

◦◦

voice and hand signals to access and understand site-specific instructions.
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Required knowledge
•

asbestos management code prevention of exposure

•

basic first aid procedures

•

common construction industry terminology

•

common workplace safety hazards and risks and procedures for reporting these to
designated personnel

•

construction industry communications equipment and use

•

construction industry health and safety signage

•

emergency response and evacuation procedures

•

JSA and safe work method statements

•

MSDS

•

OHS hierarchy of control and role of OHS committees and representatives

•

relevant legislation, regulations and workplace requirements relating to
OHS, including hazard reduction and personal safety, including duty of care
responsibilities, workers’ compensation and injury management requirements

•

safe manual handling techniques

•

safe work practices in normal working environment

•

safety equipment, policies and requirements for working in confined spaces and at
height, including on roofs

•

tools and equipment prohibited for use near identified asbestos-containing
materials (ACM)

•

types of fires and basic firefighting equipment

•

types, possible location and risks of ACM, including serpentine and amphibole
groups, and their use in common building materials

•

types, purpose and use of construction industry personal protective equipment and
clothing

•

workplace and equipment safety requirements.
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Evidence guide
The evidence guide provides advice on assessment and must be read in conjunction
with the performance criteria, required skills and knowledge, range statement and the
Assessment Guidelines for the Training Package.

6

Overview of
assessment

This unit of competency could be assessed in the workplace
or a close simulation of the workplace environment, provided
that simulated or project-based assessment techniques fully
replicate construction workplace conditions, materials, activities,
responsibilities and procedures.

Critical aspects for
assessment and
evidence required
to demonstrate
competency in this
unit

A person who demonstrates competency in this unit must be able
to provide evidence of the ability to:

Annex A

•

correctly locate, interpret and apply relevant information,
standards and specifications

•

comply with a site safety plan, organisational policies, OHS
regulations and state and territory legislation applicable to
workplace operations, including quality requirements

•

correctly identify ACM and policies and procedures for
reporting this to designated personnel

•

effectively communicate and work safely with others

•

apply general procedures for responding to incidents and
reporting hazards and injuries

•

select and use firefighting equipment to extinguish a
simulated mechanical fire

•

evacuate a site through simulated response to an
emergency, complying with workplace procedures.

BC2095
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Context of and
specific resources
for assessment

This competency is to be assessed using standard and
authorised work practices, safety requirements and environmental
constraints.
Assessment of essential underpinning knowledge will usually be
conducted in an off-site context.
Assessment is to comply with relevant regulatory or Australian
standards’ requirements.
Resource implications for assessment include:
•

an induction procedure and requirement

•

realistic tasks or simulated tasks covering the mandatory task
requirements

•

relevant specifications and work instructions

•

tools and equipment appropriate to applying safe work
practices

•

support materials appropriate to activity

•

workplace instructions relating to safe work practices and
addressing hazards and emergencies

•

material safety data sheets

•

research resources, including industry-related systems
information.

Reasonable adjustments for people with disabilities must be made
to assessment processes where required. This could include
access to modified equipment and other physical resources, and
the provision of appropriate assessment support.

© WestOne Services 2014
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Assessment methods must:
•

satisfy the endorsed Assessment Guidelines of the
Construction, Plumbing and Services Training Package

•

include direct observation of tasks in real or simulated
work conditions, with questioning to confirm the ability to
consistently identify and correctly interpret the essential
underpinning knowledge required for practical application

•

reinforce the integration of employability skills with workplace
tasks and job roles

•

confirm that competency is verified and able to be transferred
to other circumstances and environments.

Validity and sufficiency of evidence requires that:
•

competency will need to be demonstrated over a period
of time reflecting the scope of the role and the practical
requirements of the workplace

•

where the assessment is part of a structured learning
experience the evidence collected must relate to a number
of performances assessed at different points in time and
separated by further learning and practice, with a decision on
competency only taken at the point when the assessor has
complete confidence in the person’s demonstrated ability and
applied knowledge

•

all assessment that is part of a structured learning
experience must include a combination of direct, indirect and
supplementary evidence.

Assessment processes and techniques should as far as is
practical take into account the language, literacy and numeracy
capacity of the candidate in relation to the competency being
assessed.
Supplementary evidence of competency may be obtained from
relevant authenticated documentation from third parties, such as
existing supervisors, team leaders or specialist training staff.

8

Annex A

BC2095

© WestOne Services 2014

Unit details

Range statement
The range statement relates to the unit of competency as a whole. It allows for different
work environments and situations that may affect performance. Bold italicised wording,
if used in the performance criteria, is detailed below. Essential operating conditions that
may be present with training and assessment (depending on the work situation, needs
of the candidate, accessibility of the item, and local industry and regional contexts) may
also be included.
Hazards include:

Designated
personnel to be
contacted in case
of an emergency,
accident, fire or to
report a risk such as
identification of ACM
are:

© WestOne Services 2014

•

chemical spills

•

electrical safety work in confined spaces

•

excavations, including trenches

•

falling objects

•

fires

•

gases

•

hazardous materials

•

high or very low temperatures

•

HIV and other infectious diseases

•

liquids under pressure

•

manual handling

•

moving machinery and equipment

•

noise, dust and vapours

•

overhanging beams

•

protrusions

•

sharp equipment

•

traffic

•

ultraviolet (UV) radiation

•

unplanned collapse

•

working at heights.

•

designated safety officers, determined by the enterprise, who
have undertaken specific safety response training

•

managers or other senior personnel

•

personnel competent and/or licensed in the safe handling of
asbestos

•

supervisors.
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Safe work practices:

•

•

Duty of care
requirements:

•

•

include:
◦◦

day-to-day observation of OHS policies and procedures

◦◦

emergency procedures

◦◦

risk assessment

◦◦

use of basic firefighting equipment

relate to:
◦◦

access to site amenities, such as drinking water and
toilets

◦◦

general requirements for safe use of plant and
equipment

◦◦

general requirements for use of personal protective
equipment and clothing

◦◦

housekeeping to ensure a clean, tidy and safer work
area

◦◦

no drugs and alcohol at work

◦◦

preventing bullying and harassment

◦◦

smoking in designated areas

◦◦

storage and removal of debris.

relate to:
◦◦

legal responsibility under duty of care to do everything
reasonably practicable to protect others from harm

◦◦

relevant state and territory OHS requirements and
include employers and self-employed persons, persons
in control of the work site, construction supervisors,
designers, manufacturers and suppliers, construction
workers, subcontractors and inspectors

may relate to:
◦◦
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Unit details

Incidents include:

Australian
government and
state or territory
OHS legislative
requirements
include:

© WestOne Services 2014

•

accidents resulting in personal injury or damage to property

•

near-misses or dangerous occurrences that do not cause
injury but may pose an immediate and significant risk to
persons or property, and need to be reported so that action
can be taken to prevent recurrence, for example:
◦◦

breathing apparatus malfunctioning to the extent that
the user’s health is in danger

◦◦

collapse of the floor, wall or ceiling of a building being
used as a workplace

◦◦

collapse or failure of an excavation more than 1.5
metres deep (including any shoring)

◦◦

collapse or partial collapse of a building or structure

◦◦

collapse, overturning or failure of the load bearing of any
scaffolding, lift, crane, hoist or mine-winding equipment

◦◦

damage to or malfunction of any other major plant

◦◦

electric shock

◦◦

electrical short circuit, malfunction or explosion

◦◦

uncontrolled explosion, fire or escape of gas, hazardous
substance or steam

◦◦

any other unintended or uncontrolled incident or event
arising from operations carried on at a workplace.

•

Australian standards

•

construction industry OHS standards and guidelines

•

duty of care

•

health and safety representatives, committees and
supervisors

•

JSA and safe work method statements

•

licences, tickets or certificates of competency

•

National Code of Practice for Induction Training for
Construction Work

•

national safety standards

•

OHS and welfare Acts and regulations

•

safety codes of practice.
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Information
includes:

Hazardous
materials include:

Measures for
controlling risk or
minimising hazards in
accordance with the
hierarchy of control
include:

12
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•

diagrams or sketches

•

emergency situation contacts

•

evacuation plans

•

instructions issued by authorised organisational or external
personnel

•

labels

•

manufacturer specifications and instructions

•

memos

•

MSDS

•

organisation work specifications and requirements

•

plans and specifications

•

regulatory and legislative requirements, such as Acts,
regulations and codes of practice

•

relevant Australian standards

•

reports of near-misses or accidents

•

safe work procedures or equivalent documentation

•

safety meeting minutes

•

signage

•

verbal or written and graphical instructions

•

work bulletins

•

work schedules.

•

ACM

•

cleaning chemicals, including those in pressurised containers

•

glues

•

insulation materials

•

solvents

•

treated timber products.

•

elimination

•

substitution

•

isolation

•

engineering control

•

administrative control

•

personal protective equipment.
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Signs and symbols
include:

•

emergency information signs (exits, equipment, first aid)

•

fire signs (location of fire alarms and firefighting equipment)

•

hazard identification, facility or location signs

•

regulatory signs (e.g. prohibition, mandatory and limitation or
restriction), such as hazard signs (danger and warning)

•

safety tags and lockout (danger tags, out of service tags)

•

site safety, directional, traffic and warning signs and symbols.

Asbestoscontaining
materials are
identified:

•

includes recognising common types of ACM that may be
found in construction materials and buildings

•

covers asbestos rope/fabrics, asbestos cement sheeting,
asbestos cement piping and lagging on pipes, bituminous
waterproof membrane, fire doors, electrical switchboards,
millboard, and sheeting under ceramic or vinyl floor tiles in
wet areas.

Asbestos-containing
materials are
reported to:

•

person in control of the workplace as set out in the relevant
Asbestos Management Code.

Personal protective
equipment is to
include:

•

aprons

•

arm guards

•

caps

•

dust mask/respirators

•

ear muffs/plugs

•

gloves

•

hard hats

•

high-visibility retro-reflective vests

•

jackets

•

overalls

•

safety glasses/goggles

•

steel-capped boots

•

UV protective clothing and sunscreen.

•

firefighting equipment

•

first aid kit

•

ladders and work platforms

•

personal protective equipment.

•

first aid materials suitable for emergency first aid treatment of
minor injuries.

Tools and
equipment include:

Materials include:

© WestOne Services 2014
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Prohibited tools
and equipment
that cannot be used
near identified ACM
include:

•

high-speed abrasive power and pneumatic tools,
high-pressure water cleaners, compressed air or abrasive
blasting

•

any vacuum cleaning equipment not specifically designed for
safe work with asbestos.

Environmental
requirements are
to cover workplace
quality management
and include:

•

clean-up protection

•

stormwater protection

•

waste management.

Types of fire include:

•

electrical, chemical, gas, mechanical, paper, wood or natural
fire.

Fire equipment
include:

•

breathing apparatus

•

fire extinguishers

•

fire hydrant and hoses

•

fire reel

•

fire truck

•

manual firefighting instruments, such as fire blankets.

•

emergencies, such as fire, toxic and/or flammable vapours
emission, vehicle/mobile plant accident, structural collapse,
chemical spill and injury to personnel

•

extinguishing fires, organisational first aid requirements and
evacuation.

Emergency
response and
evacuation
procedures include:

14
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Annex B – Delivery guide
The following table shows how activities within the learner’s guide map to the unit of
competency. Please note that this mapping is aligned as closely as possible to the unit.
Actual learning outcomes may differ as many activities are open-ended and therefore
learners’ answers may vary.
Unit name

National ID

Apply OHS requirements, policies and procedures in the construction
industry

CPCCOHS2001A

Activity
Element 1 Identify and assess risks
1.1 Hazards in the work area are identified, assessed and reported
to designated personnel.

3.1–3.7, 4.1, 4.2,
4.4, 11.1

1.2 Safety risks in the work area are identified, assessed and
reported to designated personnel.

3.1–3.7, 4.1, 4.2,
4.4, 11.1

1.3 Safe work practices, duty of care requirements and safe work
instructions are followed for controlling risks.

1.4, 1.5, 3.3, 3.4,
3.7, 4.1, 4.3, 6.1,
7.1–7.4, 11.1

1.4 OHS, hazard, accident or incident reports are contributed to
according to workplace procedures and Australian government
and state or territory OHS legislation and relevant
information.

1.1, 1.2, 4.1, 4.2,
4.4, 4.5, 13.4,
13.5
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Activity
Element 2 Identify hazardous materials and other hazards on work sites
2.1 Hazardous materials on a work site are correctly identified and,
if appropriate, handled and used according to company and
legislated procedures.

8.1–8.3

2.2 Measures for controlling risks and construction hazards are
applied effectively and immediately.

3.1, 3.4–3.7, 4.1,
6.1, 7.3, 7.4, 11.2,
12.1

2.3 Hazardous materials that have safety implications for self and
other workers are secured immediately they are identified, using
appropriate signs and symbols.

8.2, 8.3

2.4 Asbestos-containing materials are identified on a work site and
reported to designated personnel.

8.1

Element 3 Plan and prepare for safe work practices

2

3.1 Correct personal protective equipment and clothing for each
area of construction work are identified, worn, correctly fitted,
used and stored according to enterprise procedures.

3.4, 6.1, 11.2

3.2 Selection of tools, equipment and materials, and organisation
of tasks are performed in conjunction with other personnel on
site and in accordance with enterprise procedures.

3.4, 13.6, 13.7

3.3 Required barricades and signage are determined and erected at
the appropriate site location.

3.4, 5.1, 8.2

3.4 Material safety data sheets (MSDS), and job safety analysis
(JSA) and safe work method statements relevant to the work to
be carried out are identified and applied.

4.1, 8.3, 9.1
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Activity
Element 4 Apply safe work practices
4.1 Tasks are performed in a manner that is safe for operators,
other personnel and the general community in accordance with
legislative requirements, and enterprise policies and procedures.

1.1, 1.2, 1.4, 3.3,
3.4, 7.1–7.4, 8.1,
11.2, 12.1

4.2 Plant and equipment guards are used in accordance with
manufacturer specifications, work site regulations and Australian
standards where applicable.

7.3

4.3 Procedures and relevant authorities for reporting hazards,
incidents and injuries are used.

1.2, 2.1, 4.1, 4.2,
4.4, 4.5, 10.1,
13.4

4.4 Prohibited tools and equipment in areas with identified
asbestos are recognised and not used.

8.1

4.5 Work site safety signs and symbols are identified and followed.

3.4, 5.1, 8.2, 10.1

4.6 Work site area is cleared and maintained to prevent and protect
self and others from incidents and accidents and to meet
environmental requirements.

5.3

Element 5 Follow emergency procedures
5.1 Designated personnel are identified in the event of an
emergency for communication purposes.

2.2, 13.1, 13.7

5.2 Safe workplace procedures for dealing with accidents, various
types of fire and other emergencies are followed, including
identification or use, if appropriate, of fire equipment within
scope of responsibilities.

13.1–13.4, 13.6,
13.7

5.3 Emergency response and evacuation procedures are known,
practised and carried out effectively when required.

13.1–13.3,13.5,
13.6

5.4 Emergency first aid treatment of minor injuries is carried out
correctly and details of any treatment administered are reported
accurately to designated personnel as soon as possible.

13.2–13.4
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Activity
Required skills

4

ability to accurately recognise OHS hazards, including asbestos
and take all opportunities to alleviate safety problems in a variety of
construction work sites and environments

3.1–3.7, 4.1,
4.2, 5.2, 7.2,
13.1–13.4

capacity to deal calmly and effectively with any potential safety
problems and work closely with other team members and supervisors
to ensure safe working conditions are maintained

3.1, 3.4–3.7,
4.4, 7.1, 7.2,
13.1–13.4

communication skills to:

2.2, 3.1, 3.2, 3.4,
4.1, 4.2, 4.4,
7.1–7.3, 8.3, 11.2,
12.1

•

determine and report hazards and risks

•

enable clear and direct communication, using questioning to
identify and confirm requirements, share information, listen and
understand

•

follow instructions

•

read and interpret:
◦◦

MSDS, JSA and safe work method statements

◦◦

other relevant documentation

•

use language and concepts appropriate to cultural differences

•

use and interpret non-verbal communication, such as hand
signals

•

written skills to contribute to reports

identifying and accurately reporting to appropriate personnel any
faults in tools, equipment or materials

4.2, 7.5, 10.1

organisational skills, including the ability to plan and set out work

3.7

teamwork skills to work with others to action tasks and relate to
people from a range of cultural and ethnic backgrounds and with
varying physical and mental abilities

7.1, 7.2

technological skills to:

13.8

•

use a range of mobile technology, such as two-way radio and
mobile phones

•

voice and hand signals to access and understand site-specific
instructions.
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Activity
Required knowledge
asbestos management code prevention of exposure

8.1

basic first aid procedures

13.1–13.4

common construction industry terminology

All

common workplace safety hazards and risks and procedures for
reporting these to designated personnel

3.1–3.7, 4.1, 4.2,
4.4, 11.1

construction industry communications equipment and use

13.8

construction industry health and safety signage

5.1, 8.2, 10.1

emergency response and evacuation procedures

2.2, 13.1, 13.2,
13.7

JSA and safe work method statements

4.1, 9.1

MSDS

8.3

OHS hierarchy of control and role of OHS committees and
representatives

2.1, 3.7

relevant legislation, regulations and workplace requirements relating
to OHS, including hazard reduction and personal safety, including
duty of care responsibilities, workers' compensation and injury
management requirements

1.1, 1.2, 1.4, 8.1,
13.5

safe manual handling techniques

7.4

safe work practices in normal working environment

3.1, 3.4, 4.1, 5.2,
6.1, 7.1–7.3, 11.2

safety equipment, policies and requirements for working in confined
spaces and at height, including on roofs
tools and equipment prohibited for use near identified asbestoscontaining materials (ACM)
types of fires and basic firefighting equipment

13.1, 13.5, 13.6

types, possible location and risks of ACM, including serpentine and
amphibole groups, and their use in common building materials

8.1

types, purpose and use of construction industry personal protective
equipment and clothing

6.1, 11.2

workplace and equipment safety requirements.

3.4, 11.2
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Activity
Critical aspects of evidence

A person who demonstrates competency in this unit must be able to provide evidence of the
ability to:
correctly locate, interpret and apply relevant information, standards
and specifications

1.1–1.3, 1.5, 8.3

comply with a site safety plan, organisational policies, OHS
regulations and state and territory legislation applicable to workplace
operations, including quality requirements

1.1, 1.2, 1.4, 1.5,
3.3, 4.1, 8.1

correctly identify ACM and policies and procedures for reporting this
to designated personnel

8.1

effectively communicate and work safely with others

4.3, 4.4, 7.1, 7.2

apply general procedures for responding to incidents and reporting
hazards and injuries

1.2, 3.5, 3.6, 4.5,
13.1–13.4, 13.8

select and use firefighting equipment to extinguish a simulated
mechanical fire

N/A

evacuate a site through simulated response to an emergency,
complying with workplace procedures.
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Annex C – Assessments
Assessment plan
The assessments suggested here for this unit are designed to assess your competency
in the elements as listed in the unit details at Annex A to this guide. There are two
components to the assessment.
Assessment
Assessment 1 – Observation checklist

Elements
All

For this assessment, you will be observed working in a workshop, on the
job or during work placement.
Assessment 2 – Portfolio of activities

All

You are required to complete a series of activities, the compilation of
which will constitute evidence for assessment.

Note: Your lecturer may provide you with alternative assessments.

Individual learning and assessment needs
Learners have different learning styles and needs. Please let your lecturer know if there
is anything that may have an effect on your learning.

Results and appeals
There is a process to be followed should you wish to appeal the result of your
assessment. Please ask your lecturer for more information about this.
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Assessment 1 – Observation checklist
Introduction
Your work practices will be observed by your lecturer, assessor or work placement
supervisor. You will be assessed on your ability to:
•

identify and assess risks

•

identify hazardous materials and other hazards on worksites

•

plan and prepare for safe work practices

•

apply safe work practices

•

follow emergency procedures

•

demonstrate the skills and knowledge required to work safely on a construction
site.

Requirements
The ‘Work health and safety observation checklist’ will be used for observation
purposes. This checklist must be signed by your lecturer, assessor or supervisor.

Materials and equipment
To attempt this assessment you will need:
•

the ‘Work health and safety observation checklist’ in this guide.
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CPCCOHS2001A
Apply OHS requirements, policies and
procedures in the construction industry

Assessment 1 – Observation checklist

Name

Date

I have received feedback on this assessment.

Signature

Date

Assessor’s initials
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Work health and safety observation checklist
During the work placement, did you observe the learner:

Yes

No

N/A

Part 1 – Identify and assess risks
a)

identify, assess and report hazards to designated personnel?

b)

identify, assess and report safety risks to designated personnel?

c)

follow safe work practices and instructions and duty of care
requirements for controlling risks?

d)

contribute to WHS, hazard, accident or incident reports according
to workplace procedures and Australian government and state or
territory WHS legislation and relevant information?

Part 2 – Identify hazardous materials and other hazards on work sites
a)

correctly identify and, if appropriate, handle and use hazardous
materials according to company and legislated procedures?

b)

apply measures for controlling risks and construction hazards
effectively and immediately?

c)

secure hazardous materials that have safety implications for self
and other workers using appropriate signs and symbols?

d)

identify asbestos-containing materials and report to designated
personnel?

Part 3 – Plan and prepare for safe work practices
a)

identify, wear, fit, use and store correct personal protective
equipment and clothing for each area of construction work?

b)

select tools, equipment and materials, and organise tasks in
conjunction with other personnel on site and in accordance with
enterprise procedures?

c)

determine and erect required barricades and signage at the
appropriate site location?

d)

identify and apply material safety data sheets (MSDS), and job
safety analysis (JSA) and safe work method statements relevant to
the work to be carried out?

Part 4 – Apply safe work practices
a)

perform tasks in a manner that is safe for operators, other
personnel and the general community in accordance with legislative
requirements, and enterprise policies and procedures?

b)

use plant and equipment guards in accordance with manufacturer
specifications, work site regulations and Australian Standards®
where applicable?

c)

use procedures and relevant authorities for reporting hazards,
incidents and injuries?

d)

recognise and not use prohibited tools and equipment in areas with
identified asbestos?

e)

identify and follow work site safety signs and symbols?

f)

clear and maintain work site area to prevent and protect self and
others from incidents and accidents and to meet environmental
requirements?
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Part 5 – Follow emergency procedures
a)

identify designated personnel in the event of an emergency for
communication purposes?

b)

follow safe workplace procedures for dealing with accidents, various
types of fire and other emergencies, including identification or use,
if appropriate, of fire equipment within scope of responsibilities?

c)

know, practise and carry out emergency response and evacuation
procedures when required?

d)

carry out emergency first aid treatment of minor injuries correctly
and report details of any treatment administered accurately to
designated personnel as soon as possible?

Part 6 – Skills and knowledge
a)

identify and accurately report any faults in tools, equipment or
materials to appropriate personnel?

b)

use organisational skills, including the ability to plan and set out
work?

c)

use teamwork skills to work with others to action tasks and relate
to people from a range of cultural and ethnic backgrounds and with
varying physical and mental abilities?

d)

use a range of mobile technology, such as two-way radio and
mobile phones?

e)

use safe manual handling techniques?

f)

use safety equipment, policies and requirements for working in
confined spaces and at height, including on roofs?

g)

correctly locate, interpret and apply relevant information, standards
and specifications?

h)

effectively communicate and work safely with others?

Feedback to learner

8
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Assessor’s name:

Learner’s signature:
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Date:
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Assessment 2 – Portfolio of activities
Introduction
This assessment comprises a series of activities for you to complete while on work
placement. These activities form a portfolio of evidence for submission on completion
of the unit.
This assessment is designed to assess your ability to:
•

understand the basics of WHS legislation

•

identify and control hazards and risks on a construction site

•

apply safe workplace practices

•

know how to respond to incidents and emergency situations.

Requirements and format
This assessment uses different formats including written work and tasks such
as conducting a safety inspection. You will need to prepare and set up for the
assessments accordingly.
Please ensure that your safety and that of your colleagues and learners is your
first priority when conducting any of these activities.

Materials and equipment
To attempt this assessment you will need:
•

a pen

•

a camera

•

this guide.
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CPCCOHS2001A
Apply OHS requirements, policies and
procedures in the construction industry

Assessment 2 – Portfolio of activities

Name

Date

I have received feedback on this assessment.

Signature

Date

Assessor’s initials
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Assessment 2 – Portfolio of activities
You can refer to this guide at any time when completing these tasks.

Activity 1 – Legislation and WHS responsibilities
Use the Activity 1 worksheet to record your responses to the following questions.
1.

What are the names of the two main documents that define the WHS laws in your
state or territory?

2.

What is the name of the WHS regulator in your state or territory?

3.

What are two duty of care responsibilities of a worker?

4.

In your own words, describe the following documents and what they are used for:
•

Regulations

•

codes of practice

•

workplace policies and procedures.

Activity 2 – Identifying hazards and minimising risks
While on work placement, identify three hazards you observe on the worksite. The
hazard could be, for example, environmental, a tool/piece of equipment or the way
someone is completing a task.
Use the Activity 2 worksheets to record the hazards, identify the risk controls and
describe your actions with regard to reporting the hazards.

Activity 3 – Preparing to work safely
Read the case study and complete the job safety analysis (JSA) form to identify the
hazards and choose the best methods for controlling the risks.

Activity 4 – Hazard/incident/accident reporting
You will be required to respond to a hazard, incident or accident. Your lecturer will notify
you and provide more details at the appropriate time.
Once you have responded to the situation, you must complete the
hazard/incident/accident report form for Activity 4 and record the details.
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Activity 5 – Site management
Use the Activity 5 worksheet to record your responses to the following questions about
your work placement worksite. If you cannot find the information yourself, you can ask
your site supervisor or mentor some of the questions and record their answers.
1.

What amenities exist on the site for workers to use while construction takes place?

2.

Who is responsible for keeping the site tidy?

3.

Where and how are materials stored on the site?

4.

How is rubbish managed on the site?

5.

Is there a drain that connects to the stormwater system? If so, are there guards or
procedures to prevent rubbish or toxic substances from entering?

6.

Are there vehicles on or near the site? If so, are there any special safety
procedures in place to manage their movement and protect pedestrians?

7.

Are the tools and equipment inspected regularly? What is the procedure if you find
damaged equipment?

8.

Is there equipment (forklifts, trolleys) or workplace procedures (training, rules,
posters) to help prevent manual handling injuries? List any you find.

9.

Is there equipment (scaffolds, edge protection) designed for working at heights?
List any you find.

10. What communication equipment is available on site or in the construction
vehicles?

Activity 6 – Safety scavenger hunt
Take photos of the items listed on the Activity 6 worksheet. You may find the items in
your current location or on your work placement worksite. Check off each item on the
worksheet as you collect the photo.
Print your photos, paste them into the templates provided and describe the objects and
what they’re used for.

Activity 7 – Hazardous materials/substances
Use the internet to find three safety data sheets – one for a liquid, one for a solid and
one for a gas. Print them and include them in your portfolio.
Read each SDS carefully and complete the Activity 7 worksheet.
Note: There are many SDSs available for each hazardous material/substance and they
may have a different layout or order but if you find examples that apply to Australian
Regulations, the categories of information will be the same.
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Activity 8 – Asbestos code of conduct
The Code of Practice for the Management and Control of Asbestos in Workplaces is
available on the internet.
Use the code of practice and the Activity 8 worksheet to record your responses to the
following questions.
1.

Who can identify asbestos on a worksite?

2.

What are two methods of identifying asbestos on a worksite?

3.

A register of ACM must be kept by the person in charge of a site where ACM has
been found. Who should be informed about the presence of ACM?

4.

Where should warning signs be placed on a worksite that contains ACM?

5.

List 10 examples of ACM.

Activity 9 – Responding to an emergency
You will be observed responding to an emergency situation. The ‘Emergency procedure
checklist’ will be used for the purpose of observation – your lecturer will tell you more
about this.

© WestOne Services 2014

BC2095

Annex C

15

Apply OHS requirements, policies and procedures in the construction industry
Lecturer’s guide

CPCCOHS2001A

Activity 1 worksheet – Legislation and WHS responsibilities
1.

What are the names of the two main documents that define the WHS laws in your state
or territory?

2.

What is the name of the WHS regulator in your state or territory?

3.

What are two duty of care responsibilities of a worker?

4.

In your own words, describe the following documents and what they are used for.
Regulations

Codes of practice

Workplace policies and procedures

16
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Activity 2 worksheet – Identifying hazards and minimising risks: hazard 1
Describe the hazard you observed on the worksite.

What type of control was/should be applied?

 Elimination
 Substitution
 Isolation
 Engineering
 Administration
 PPE
Describe the specific control.

Did you report the hazard?

 Yes
 No
If not, why not?
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If yes, how did you report the hazard?

18



Told my supervisor or the person in charge of the worksite
(verbal report).



Completed a hazard report form or sent an email
(written report).



Other (please detail)
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Activity 2 worksheet – Identifying hazards and minimising risks: hazard 2
Describe the hazard you observed on the worksite.

What type of control was/should be applied?

 Elimination
 Substitution
 Isolation
 Engineering
 Administration
 PPE
Describe the specific control.

Did you report the hazard?

 Yes
 No
If not, why not?

© WestOne Services 2014

BC2095

Annex C

19

Apply OHS requirements, policies and procedures in the construction industry
Lecturer’s guide

CPCCOHS2001A

If yes, how did you report the hazard?

20



Told my supervisor or the person in charge of the worksite
(verbal report).



Completed a hazard report form or sent an email
(written report).



Other (please detail)
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Activity 2 worksheet – Identifying hazards and minimising risks: hazard 3
Describe the hazard you observed on the worksite.

What type of control was/should be applied?

 Elimination
 Substitution
 Isolation
 Engineering
 Administration
 PPE
Describe the specific control.

Did you report the hazard?

 Yes
 No
If not, why not?
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If yes, how did you report the hazard?

22



Told my supervisor or the person in charge of the worksite
(verbal report).



Completed a hazard report form or sent an email
(written report).



Other (please detail)
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Activity 3 worksheet – Preparing to work safely: part 1 – Case study
Read the case study below and use the information to fill in the JSA on the following
page.
You have recently started a new job on a residential renovation. Your
boss wants to start work in the bathroom and your task is to clean and
prepare the work area.

The room currently contains a large pool of water; rubbish (glass,
plastic and broken bricks); flaking paint; dust and sand; and left-over
materials (including a length of timber and several bags of cement).
There is a large, unfilled hole in one corner of the room.
Your boss has asked you to complete a JSA before you start. You
will need to plan the steps you will take to clean the area, identify the
hazards and decide how you are going to minimise the risks involved
in completing the task.
It will be helpful to consider the hierarchy of control when completing
the JSA.
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List the tasks in the order they will be
carried out.

Activity

Contractor’s name:

Activity:

Site name:

Date:

List the hazards associated with
each task.

Hazards
List the control measures required to
minimise the hazard.

Risk control measures

Approved by:

JSA number:

Job safety analysis

Activity 3 worksheet – Preparing to work safely: part 2 – JSA

Name the person responsible for
minimising the hazard.

Who is responsible
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Activity 4 worksheet – Hazard/incident/accident reporting
Workplace hazard/incident/accident report
Details of person reporting the hazard/incident/accident
Surname:

First name:

Telephone no:

Phone:

Details of hazard/incident/accident
Date of injury/hazard/incident/accident:

Time of discovery:

Address:
Details of injury/hazard/incident/accident: (draw a diagram to assist with distances/location/
orientation)

Describe the circumstances of the hazard/incident/accident.
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Witness(es):
Description of hazard/incident/accident by witness(es):

Name(s) of witness(es):

Signature of witness(es):

When was the injury/hazard/incident/accident reported?
Date:

Time:

Who was the injury/hazard/incident/accident reported to?
Name:

Position:

Action
Details of preventative measures suggested:

Signature:

26
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Activity 5 worksheet – Site management
1.

What amenities exist on the site for workers to use while construction takes place?

2.

Who is responsible for keeping the site tidy?

3.

Where and how are materials stored on the site?

4.

How is rubbish managed on the site?

5.

Is there a drain that connects to the stormwater system? If so, are there guards or
procedures to prevent rubbish or toxic substances from entering?
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6.

Are there vehicles on or near the site? If so, are there any special safety procedures in
place to manage their movement and protect pedestrians?

7.

Are the tools and equipment inspected regularly? What is the procedure if you find
damaged equipment?

8.

Is there equipment (forklifts, trolleys) or workplace procedures (training, rules, posters) to
help prevent manual handling injuries? List any you find.

9.

Is there equipment (scaffolds, edge protection) designed for working at heights? List any
you find.

10. What communication equipment is available on site or in the construction vehicles?

28
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Activity 6 worksheet – Safety scavenger hunt: part 1
Take photos of the following safety items. Check off each item as you collect the photo.

Safety signs and symbols

Safety equipment

 A mandatory equipment sign
 A hazard sign
 A poison warning label
 A barricade

 An equipment guard
 A scaffold
 A safety rail
 A pack barrow

Emergency equipment

Bonus images

 Two types of fire extinguisher
 A fire blanket
 A first aid kit

 A missing or broken equipment guard
 A fall prevention harness
 An asbestos warning sign
 An excavation shoring or shield
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Activity 6 worksheet – Safety scavenger hunt: part 2
Print your photos and paste them into the space below. Describe what the object is (name) and
what it is used for (purpose).
Description

Purpose

Description

Purpose

Description

Purpose

30
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Description

Purpose

Description

Purpose

Description

Purpose
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Description

Purpose

Description

Purpose

Description

Purpose
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Description

Purpose

Description

Purpose

Description

Purpose
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Description

Purpose

Description

Purpose

Description

Purpose
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Activity 7 worksheet – Safety data sheet: liquid
Hazardous material/substance
Name

Other
names/synonyms

Appearance

Health effects

Storage method

PPE required
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Disposal method

Fire
risk/flammable?
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Activity 7 worksheet – Safety data sheet: solid
Hazardous material/substance
Name

Other
names/synonyms

Appearance

Health effects

Storage method

PPE required
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Disposal method

Fire
risk/flammable?
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Activity 7 worksheet – Safety data sheet: gas
Hazardous material/substance
Name

Other
names/synonyms

Appearance

Health effects

Storage method

PPE required
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Disposal method

Fire
risk/flammable?
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Activity 8 worksheet – Asbestos code of practice
Who can identify asbestos on a worksite?

What are two methods of identifying asbestos on a worksite?

A register of ACM must be kept by the person in charge of a site where ACM has been found.
Who should be informed about the presence of ACM?

Where should warning signs be placed on a worksite that contains ACM?
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List 10 examples of ACM.

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

42

Annex C

BC2095

© WestOne Services 2014

Assessments

Activity 9 worksheet – Responding to an emergency (observation)
Emergency procedure checklist
Y

N

N/A

Observations

Comments

Planning process
Was the learner involved in the evacuation
briefing process?
Did the learner ask any clarification questions
on procedure?
Is the learner aware of the procedures for handling
evacuees with special needs (eg wheelchair-bound
people or those with a broken leg)?

Emergency procedures
Did the learner evacuate to the workplace assembly
area according to the procedures?
Did the learner bring their personal belongings
when evacuating?
Was the learner observed putting others at risk by
not following instructions?
Did the learner help others who may have been
in need?

Debrief
Was the learner involved in a debriefing session?
Did the learner identify any issues with
the procedures?
Could the learner state any lessons learnt from
the event?
Learner’s name:

Assessor’s signature:

Signature:

Date:

/
Date:

Successfully completed:

/

© WestOne Services 2014
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Annex D – Assessment guide
Please note that this mapping is aligned as closely as possible to the unit. Actual
mapping of assessment outcomes may vary slightly, as the answers learners give to
some questions may relate to elements of the unit other than those intended.
Unit name

National ID

Apply OHS requirements, policies and procedures in the construction
industry

CPCCOHS2001A

Assessment 1

Assessment 2

Element 1 Identify and assess risks
1.1 Hazards in the work area are identified,
assessed and reported to designated
personnel.

1a

1, 2, 3, 4

1.2 Safety risks in the work area are
identified, assessed and reported to
designated personnel.

1b

1, 2, 3, 4

1.3 Safe work practices, duty of care
requirements and safe work instructions
are followed for controlling risks.

1c

1, 2, 3, 4, 7

1.4 OHS, hazard, accident or incident reports
are contributed to according to workplace
procedures and Australian government
and state or territory OHS legislation
and relevant information.

1d

1, 2, 3, 4, 7, 8, 9
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Assessment 2

Element 2 Identify hazardous materials and other hazards on work sites
2.1 Hazardous materials on a work site are
correctly identified and, if appropriate,
handled and used according to company
and legislated procedures.

2a

2, 3, 7, 8

2.2 Measures for controlling risks and
construction hazards are applied
effectively and immediately.

2b

2, 3, 4, 7, 8

2.3 Hazardous materials that have safety
implications for self and other workers are
secured immediately they are identified,
using appropriate signs and symbols.

2c

7, 8

2.4 Asbestos-containing materials are
identified on a work site and reported to
designated personnel.

2d

8

Element 3 Plan and prepare for safe work practices

2

3.1 Correct personal protective equipment
and clothing for each area of construction
work are identified, worn, correctly fitted,
used and stored according to enterprise
procedures.

3a

2, 3, 5, 6

3.2 Selection of tools, equipment and
materials, and organisation of tasks
are performed in conjunction with other
personnel on site and in accordance with
enterprise procedures.

3b

3, 4, 8, 9

3.3 Required barricades and signage are
determined and erected at the appropriate
site location.

3c

3, 4, 7

3.4 Material safety data sheets (MSDS), and
job safety analysis (JSA) and safe work
method statements relevant to the work to
be carried out are identified and applied.

3d

3, 7
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Assessment 1

Assessment 2

Element 4 Apply safe work practices
4.1 Tasks are performed in a manner that is
safe for operators, other personnel and
the general community in accordance with
legislative requirements, and enterprise
policies and procedures.

4a

2

4.2 Plant and equipment guards are used
in accordance with manufacturer
specifications, work site regulations and
Australian standards where applicable.

4b

5, 6

4.3 Procedures and relevant authorities for
reporting hazards, incidents and injuries
are used.

4c

1, 2, 3, 4, 7, 8, 9

4.4 Prohibited tools and equipment
in areas with identified asbestos are
recognised and not used.

4d

8

4.5 Work site safety signs and symbols are
identified and followed.

4e

6

4.6 Work site area is cleared and maintained
to prevent and protect self and others
from incidents and accidents and to meet
environmental requirements.

4f

3, 5

5.1 Designated personnel are identified in the
event of an emergency for communication
purposes.

5a

1, 2, 4, 9

5.2 Safe workplace procedures for dealing
with accidents, various types of fire and
other emergencies are followed, including
identification or use, if appropriate,
of fire equipment within scope of
responsibilities.

5b

4, 6, 9

5.3 Emergency response and evacuation
procedures are known, practised and
carried out effectively when required.

5c

4, 9

5.4 Emergency first aid treatment of minor
injuries is carried out correctly and
details of any treatment administered
are reported accurately to designated
personnel as soon as possible.

5d

4

Element 5 Follow emergency procedures
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Assessment 2

Required skills

4

ability to accurately recognise OHS hazards,
including asbestos and take all opportunities
to alleviate safety problems in a variety of
construction work sites and environments

1a, 2a–d, 3c, 4b,
4f, 6a

2, 3, 4, 7, 8

capacity to deal calmly and effectively with any
potential safety problems and work closely
with other team members and supervisors to
ensure safe working conditions are maintained

1–6

3, 4, 9

communication skills to:

1–6

3, 4, 9

identifying and accurately reporting to
appropriate personnel any faults in tools,
equipment or materials

6a

2

organisational skills, including the ability to plan
and set out work

6b

All

teamwork skills to work with others to action
tasks and relate to people from a range of
cultural and ethnic backgrounds and with
varying physical and mental abilities

6c

2, 4, 5, 9

technological skills to:

6d

5

•

determine and report hazards and risks

•

enable clear and direct communication,
using questioning to identify and confirm
requirements, share information, listen
and understand

•

follow instructions

•

read and interpret:
◦◦

MSDS, JSA and safe work method
statements

◦◦

other relevant documentation

•

use language and concepts appropriate to
cultural differences

•

use and interpret non-verbal
communication, such as hand signals

•

written skills to contribute to reports

•

use a range of mobile technology, such as
two-way radio and mobile phones

•

voice and hand signals to access and
understand site-specific instructions.
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Assessment 1

Assessment 2

Required knowledge
asbestos management code prevention of
exposure

2, 4d, 6g

8

basic first aid procedures

5d

4, 9

common construction industry terminology

1–6

All

common workplace safety hazards and
risks and procedures for reporting these to
designated personnel

1a, 1b, 1d

2, 3, 4, 7, 8

construction industry communications
equipment and use

6d

5

construction industry health and safety signage

2c, 3c, 4e

3, 4, 9

emergency response and evacuation
procedures

5

4, 9

JSA and safe work method statements

3d

3

MSDS

3d

7

OHS hierarchy of control and role of OHS
committees and representatives

1, 2a–b, 3a–b,
4c, 5

1, 2, 3, 5, 7

relevant legislation, regulations and workplace
requirements relating to OHS, including hazard
reduction and personal safety, including duty
of care responsibilities, workers' compensation
and injury management requirements

1–5

All

safe manual handling techniques

6e

5

safe work practices in normal working
environment

3, 4

All

safety equipment, policies and requirements
for working in confined spaces and at height,
including on roofs

6f

5

tools and equipment prohibited for use near
identified asbestos-containing materials (ACM)

4d

8

types of fires and basic firefighting equipment

5b

4, 6, 9

types, possible location and risks of ACM,
including serpentine and amphibole groups,
and their use in common building materials

2d

8
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types, purpose and use of construction industry
personal protective equipment and clothing

3a

2, 3, 5, 6, 7

workplace and equipment safety requirements.

1–6

All

Critical aspects of evidence

A person who demonstrates competency in this unit must be able to provide evidence of the
ability to:

6

correctly locate, interpret and apply relevant
information, standards and specifications

1c–d, 2a, 4, 6g

1, 3, 8

comply with a site safety plan, organisational
policies, OHS regulations and state and
territory legislation applicable to workplace
operations, including quality requirements

1c–d, 2a, 3a–b, 4,
5a–c, 6f

All

correctly identify ACM and policies and
procedures for reporting this to designated
personnel

2d

8

effectively communicate and work safely with
others

6h

4, 5, 9

apply general procedures for responding to
incidents and reporting hazards and injuries

1a, 1d, 5

All

select and use firefighting equipment to
extinguish a simulated mechanical fire

N/A

evacuate a site through simulated response
to an emergency, complying with workplace
procedures.

5c
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Assessment 2 – Portfolio of activities
Note: The following answers are provided to you as a guide only, and you should
review them all to ensure that they meet your requirements. The wording learners
use need not be exactly as written here, provided that the meaning is correct.
Please ensure that your safety and that of your colleagues and learners is your
first priority when conducting any of these activities.

Activity 1 – Legislation and WHS responsibility
Check the answers learners provide on the Activity 1 worksheet. All these questions
assume that learners will undertake some research and do some investigation to locate
and report the information required.

Activity 2 – Identifying hazards and minimising risks
Check the answers learners provide on the Activity 2 worksheets. The questions
require learners to identify on-site hazards during their work placement and to apply
their knowledge of the hierarchy of control and reporting procedures appropriate to
applicable workplace policies and procedures.

Activity 3 – Preparing to work safely
Check the answers learners provide on the Activity 3 worksheet. Example responses
that may be appropriate are provided.
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Activity
1.

2.

3.

4.

5.

2
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Move left-over
materials to
the storage
shed.

Hazards
•

Hole in floor

•

Heavy cement
bags

•

Dust from
cement bags

•

Timber that
is difficult to
manoeuvre

Pick up
rubbish and
put it into the
bin.

•

Broken glass

•

Broken bricks

Soak up water
into a bucket.

•

Slippery
surface

•

Contaminated
water

•

Sharp tool

•

Paint chips

Scrape flaking
paint from wall
with scraper.

Sweep floor.

•

Dust

BC2095
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Risk control
measures
•

Put up a
barrier and a
hazard sign
around the
hole.

•

Bend at the
knees when
lifting bags.

•

Use a
wheelbarrow
to remove
cement bags.

•

Ask another
worker to help
move timber.

•

Use gloves,
boots, safety
glasses and
dust mask.

•

Use gloves,
boots, safety
glasses and
dust mask.

•

Use gloves,
boots, safety
glasses and
dust mask.

•

Use gloves to
protect hands
from scraper.

•

Use dust
mask to
prevent
inhalation of
paint chips.

•

Use dust
mask to
prevent
inhalation of
dust.

Who is
responsible

© WestOne Services 2014
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Activity 4 – Hazard/incident/accident reporting
To assess the reporting of a hazard, incident or accident, it is recommended that
you simulate more than one hazard or incident for the purpose of assessment. The
following list provides some suggestions.
•

Replace a power lead with obviously damaged insulation (showing exposed
conductors). Do not plug this in.

•

Place a heavy item on top of a bookcase.

•

Ask a learner or colleague to simulate an injury or accident.

•

Splash some green/red/orange liquid (water and food colouring) somewhere in the
workplace for a learner to find.

Learners must then complete the hazard/incident/accident report form.

Activity 5 – Site management
Check the answers learners provide on the Activity 5 worksheet. Learners are required
to complete an investigation of the worksite they attend during work placement.
Answers will require observation and questioning to determine site facilities and work
practices.

Activity 6 – Safety scavenger hunt
Check the answers learners provide on the Activity 6 checklist and template sheets.
The subjects in the ‘Bonus images’ category may not be available to some learners
depending on their work placement location. Learners will require access to a printer to
complete this activity.

Activity 7 – Hazardous materials/substances
Check the answers learners provide on the Activity 7 worksheets. Answers will vary
depending on the SDS chosen by each learner. Copies of the SDSs used for the
activity should be included in the portfolio.
If learners are unable to access the internet, you can provide copies of a variety of
SDSs to help them complete the task.

Activity 8 – Asbestos code of practice
Check the answers learners provide on the Activity 8 worksheet. If learners are unable
to access the internet, you should provide copies of the Code of Practice for the
Management and Control of Asbestos in Workplaces to help them complete the task.
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Who can identify asbestos on a worksite?
Only people competent in the identification of ACM

2.

3.

4.

What are two methods of identifying asbestos on a worksite?
•

Material sampling and analysis

•

Presuming that materials contain asbestos

Who should be informed about the presence of ACM?
•

Workers at the workplace

•

Any other employees on the premises

•

Any person removing ACM

•

Any person engaged in performing work that might disturb ACM

•

Any person who might be exposed

•

Property owners

Where should warning signs be placed on a worksite that contains ACM?
All of the main entrances to the work areas where asbestos is present

5.

List 10 examples of ACM.
An extensive list of ACM is available in Appendix A of the Code of Practice for the
Management and Control of Asbestos in Workplaces.

Activity 9 – Responding to an emergency
This activity will require some preparation and set-up. It’s suggested that you
coordinate this activity with your organisation’s safety officer, or appropriate person,
so that it can be conducted as a regular evacuation procedure drill, eg a fire drill or
response to a bomb thread). The activity should feel like a realistic situation.
The checklist provided for this activity relates to an emergency evacuation. Should you
choose a different type of emergency procedure for this activity, you can either modify
the checklist provided or use your own.

4
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This resource is one in a series that covers all six core units for the Certificate II in Building and Construction
(Pathway – Trades) qualification. Please refer to the WestOne product catalogue for more information.

BC2095 APPLY OHS REQUIREMENTS,
POLICIES AND PROCEDURES IN THE
CONSTRUCTION INDUSTRY
ISBN 978-1-74205-915-0

ORDERING INFORMATION:
Contact WestOne Services on Tel: (08) 6212 9700 Fax: (08) 9227 8393 Email: sales@westone.wa.gov.au
Orders can also be placed through the website: www.westone.wa.gov.au
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